Please complete fully and return to mail@pakistanfoundation.com. Incomplete application forms will not be considered.
CONFIDENTIAL

PFI - Application form for Employment
Personal Details

Position applied for


:
Name (Title, Fore/ Middle/Surname)
:
Present address


:
City/Post code/Country

:
Telephone no (home) 

:

Telephone no (work)


:
E-mail address 


:

Mobile




:
Nationality



:

Date of Birth



:

Marital Status



:

Do you hold a current driving license
:

Are you required to have a work permit/visa in the country where this position is based? 
Yes / No
If yes, please give details including the expiry date of any existing work permit/visa
Education

Please list educational establishments attended from secondary school onwards. (most recent first)
Name of college/university Attended
: 

Address



:
Dates Start Finish (month/year)
: 
Qualifications (with grades)

:
Name of school/college Attended
: 

Address



:
Dates Start Finish (month/year)
: 
Qualifications (with grades)

:
Name of school/college Attended
: 

Address



:
Dates Start Finish (month/year)
: 
Qualifications (with grades)

:
Additional education or training

Please describe any additional training undertaken, including details of provider, dates etc:

Employment

Present or Most Recent Employer
: 

Job title and Organisation

:

Date Start / Finish (month/year)
:


Starting Monthly Salary

:
Starting other benefits


:
Current Monthly Salary

:

Current other benefits


:

Responsibilities


: 
Achievements



:

Reason for leaving


:

Notice required


:

Supervisor’s name Job title

:

Supervisor’s Telephone number
:







E-mail address


:

Can we contact him/her for a reference on offer of a position? 
Yes / No

Other employment / experience (most recent first)

Please include experience relevant to this post which you may have gained outside paid employment, including voluntary work
Employer 2

Job title and Organisation

:
Employer’s address


:

Date Start / Finish (month/year)
:

Starting Monthly Salary

:
Starting other benefits


:
Current Monthly Salary

:

Current other benefits


:

Responsibilities


: 
Achievements



:

Reason for leaving


:
Telephone number(s)


:






Supervisor’s name Job title

:
E-mail address


:
Can we contact him/her for a reference on offer of a position? 
Yes / No
Supporting Information

Tell us how your experience, skills, knowledge and qualities make you suitable for appointment to this post.

Hobbies, VOLUNTRY WORK AND leisure interests

Please give details of your hobbies and interests, especially those who can directly or indirectly help in your work.
Professional qualifications

Please list membership/qualifications of professional bodies

Health

List any medical conditions or illnesses you have or have had that may affect your ability to carry out your work, for example diabetes, epilepsy, asthma, or stress related illnesses. We need this information in order to be able to consider whether any adjustment needs to be made before you attend the interview or to your work in order to assist you to carry out your functions effectively if your application is successful.
Please indicate how many days off sick you have taken in the past 3 years:

Do you consider yourself to have a disability? 




Yes / No

If yes, please give details of any arrangements, for example with communication or access, which would help you during the recruitment process.

Security

Have you ever been convicted of a criminal offence




Yes / No

(declaration subject to the Rehabilitation of Offenders Act 1974)

If your answer is yes, please give details:
If you are offered a post with Pakistan Foundation you will be asked to make a Subject Access Request to the Police National Computer Criminal Names File. Are you willing to do this?
 Yes / No 

Positions dealing with substantial funds are required to provide personal guarantees from at least two people with resources, who agree to compensate in case Pakistan Foundation suffers any loos due to fraud on their part. Are you willing to provide such guarantees?


Yes / No

All employees of Pakistan Foundation are required to sign a Confidentiality and Non-Disclosure Agreement. Are you willing to sign such an agreement?





Yes / No
Positions where there is possibility that an employee can directly compete with Pakistan Foundation activity/initiative, during and/or after leaving job, we may ask the employee to sign a Non-Competitive Agreement. If this applies to your position are you willing to sign?
Yes / No 

Referees (one should be your current or most recent employer)

References will normally only be taken up for the successful candidate and will be considered by the selection panel after the interviews have taken place.
1st reference

Name / Position
:

Organisation

:
Address

:

Known in capacity
:
Years known

:
Telephone number
:

E-mail address
:
2nd reference

Name / Position
:

Organisation

:
Address

:

Known in capacity
:
Years known

:
Telephone number
:

E-mail address
:

Data protection

The information you give on this application form will be held by Pakistan Foundation. In order to assess your suitability for a particular position, it may be necessary to transfer the information you give on this form to other Pakistan Foundation offices located outside of the European Economic Area.

Do you give your consent to this? 







Yes / No
I declare that, to the best of my knowledge, the information on this form is correct.

(You will be required to sign here, if invited for an interview).

Signature: …………………………………………………..
Date: …………………………..

Equal opportunities policy

Pakistan Foundation operates an Equal Opportunities Policy. We will use the information obtained on this form for personnel purposes only, particularly in order that we are able to make any reasonable adjustments before you attend for the interview and in order to monitor our compliance with that policy. This information will not be used in a negative way or in order to discriminate against you.







Please insert your recent picture here.
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